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Remote Area — Travel

Remote Area employees can claim Travel expenses for the below reasons:
» To return to your residence where you were living prior to your employment within a remote area
» To go on a holiday either by yourself or with your immediate family (spouse and child/children)
» To have your immediate family visit you in your remote area

Travel must:
» Be taken prior to submitting the Remote Travel Claim
» Be for a minimum of 3 working days
» Travel over the weekend can only be accepted if your normal working hours are inclusive of
Saturday and Sunday
> Be taken within Australian only. If travelling overseas, you can claim the travel costs for the part of
the journey within Australia only.

You will need to complete a Travel Declaration form for all travel claims.

Remote Employees can claim Travel Expenses for the below travel expenses

Flights
» Flights to your residence where you were living prior to your employment within your remote area
» Flights to a destination other than your residence where you were living prior to your employment, for
holiday purposes.

* If you are not returning to your residence where you were living prior to your employment within your remote
area, or to the nearest Capital City, we will calculate the cost of your travel to your actual destination and
research the cost of a flight to the nearest capital city. The lesser value of the flight cost will be used to re-
calculate your remote area benefit.

To claim the cost of your flights you will need to provide:
o The flight itinerary showing your travel dates, departure and destination, name of traveller
and cost of flight
o Acompleted Travel Declaration Form

Meal, drinks and Accommodation on the way to the destination (and back to your remote area) In Transit*
» Meal, drinks and Accommodation expenses can only be claimed on your way to your destination
and back to your remote area
> You are required to provide your meal receipts and accommodation receipts to support your claim.
» Accommodation can be claimed within this transit period for one night only each way.
> Parking expenses and Travel to the Airport can be claimed as part of this claim if this expense is in
connection with your Remote Travel.



*In transit is the time taken to your destination and back to your remote area. Meals & drinks can be
claimed within this transit period. Accommodation can be claimed within this transit period for one night only

(return)*
Car — KMs travelled to your destination (return)

If you travel alone, you can claim KM x 0.68c¢ or if travelling with your immediate family you can
claim KM x 1.31c. (2025 year will be 0.88c per KM and 1.51 per KM for more than one person)

If you travel with your spouse or partner separately by car to the same destination you can both
claim travel expenses to your destination (return). This applies where both people share
accommodation within your remote area and are both claiming Remote Area Benefit.

If you travel with your spouse or partner together by car, only one of you can claim travel expenses
to your destination. This applies where both people share accommodation within your remote area
and are both claiming Remote Area Benefit.

An Employee CANNOT claim meal and accommodation expenses when claiming KM’s.
If you travel by car, you can claim KMs only.

To claim kilometres travelled you will need to provide
A completed Travel Declaration form stating the mileage. CBB will review the mileage

stated on your Claim Form before processing your claim.

Travel by Bus

Travel by Small/light aircraft
Travel by Train

Travel by Ferry

Receipts of travel showing amounts paid must be provided to claim the above expense and must be
part of the journey from your Remote location to your destination within your Travel claim.

If you are travelling outside of your remote location for holiday purposes, you can claim Travel Expenses as
per above:

If you are not returning to your residence where you lived prior to your employment within your remote
area, or to the nearest Capital City, we will calculate the cost of your travel to your actual destination
and research the cost of a flight to the nearest capital city. The lesser value of the flight cost will be
used to re-calculate your remote area benefit.

Accommodation and meals & drinks en-route to and from your destination can be claimed when
travelling for holiday purposes. No additional accommodation can be claimed with this travel claim

Disclaimer: These benefits are subject to your organisation’s Salary Packaging Policy
The information in this brochure is for general information only. It should not be taken as constituting professional advice.

CBB is not a financial adviser. You should always consider seeking independent legal, financial, taxation or other advice to check how
this information relates to your unique circumstances.

Good for you — Good fFor your community.



